
School of Music Recording Procedures 2022 

The School of Music has (4) four performance venues, Jones Concert Hall, Meadows Recital Hall, Roxy 
Grove Hall, and Recital Hall II. Audio recording is available in all 4 venues, live streaming and video 
recording is available in Jones Concert Hall and Roxy Grove Hall only. All approved performances except 
for those taking place in non-School of Music venues will have a recording studio staff member available 
on site (30) thirty minutes prior to the start of the performance. If no one is present, please contact the 
recording studio manager (Rick Carpenter @ 254-709-3965). If you have any a/v, live sound, or lighting 
needs, please contact the facilities manager (Zach Gamez @ 254-447-6440). 

 

Audio Recording & Distribution 

An audio recording will be made of the performance and once processed, will be uploaded to Baylor 
Box. You will receive an “invite” to a box folder with the performance date and your name in your Baylor 
email. In the folder will be an audio file of your performance titled All Raw. You will be able download 
the file and share the file with any Baylor email address. You will have access to the file if you have a 
current Baylor email, but it is strongly recommended you download the file as soon as you receive it. 
Processing usually takes a couple of days but takes longer as the semester progresses. While mid-fall 
takes a couple of days, mid-spring can take a couple of weeks.  

 

Video Recording & Livestreaming 

Approved performances in Jones Concert Hall and Roxy Grove Hall will be live streamed in addition to 
the audio recording. If a video recording is desired, you will need to provide the required media to the 
staff member prior to the start of the performance and you will need to get the media back from the 
staff member after the performance. Please provide the media in a protective case with your name on 
it. Do not leave anything stored on the media, it will be formatted before the performance, and this will 
erase anything on the media. It is formatted to ExFAT Windows / Mac file system.  

 

Required Media 

Our recorders use SDXC UHS I and UHS II flash cards, the difference between UHS I & UHS II is the 
read/write speed and the price. The recorders have two card slots for continuous recording. Record time 
for a 256 GB card is 1 hour and 15 minutes recording on the 4-camera system in Jones Concert Hall. On 
the single camera system in Roxy Grove Hall, you will save a quarter to a third of the space. The studio 
recommends Lexar Professional Silver Series 256 GB SDXC UHS I or UHS II flash cards. Below is what is 
recommended, prices are current as of Aug. 2022 through B & H Photo. You can also find them on 
Amazon which also has SDXC storage cases. 

Lexar Professional 256GB / 1066x - 160 MB/s SDXC UHS-I Memory Card (2-pack) @ 89.99 

Lexar Professional 256GB / 1667x - 250 MB/s SDXC UHS-II Memory Card (2-pack) @ 194.99 



Jones Concert Hall’s 4-camera system has one camera dedicated to recording the conductors, the 
machine it records to requires UHS II media and will not record to UHS I. Also, if the acoustic shell is 
used, it will block the view from this camera making it unusable. 

 

Things to Consider When Booking a Recital or Concert 

Consider booking in the fall semester 

Consider booking before spring break in the spring semester. 

Consider not booking against an Ensemble 

If you cancel, please make sure it is removed from the Astra calendar. 

If you book and cancel multiple times, contact the recording studio manager when the final date is set. 

 

 

 


